
Project Interview Judging Registration Guided Instructions 

 
Step 1) Follow the Qualtrics link you received to register for judging. Be sure to use the 

correct link for which date you are participating (either regularly scheduled, or early 

project judging). 

 

Step 2) After following the link, 

you will see a screen which 

looks like this:  

 

Read the instructions on the 

screen, and make sure you 

have your 4-H Handbook, and 

4-H Project Books in hand to 

use as a reference. Hit the 

next button to continue to the 

next page. 

 

You will navigate through the registration by using the red “Next” and “Back” buttons, 

and the scroll bar on the right hand of the screen.  

 

 

 

 

 

Step 3) In the boxes, fill out accurate information for the 4-H Member completing the 

project. You will need to use an email you have access to check, and a valid phone 

number we can contact the day of judging if needed.                             

 

        

 

 

 

 

Example 



Step 4) Using your Sandusky County 4-H Handbook, select the category your 4-H 

project falls under. For Example, the Staying Healthy 4-H Project is in the category 

Healthy Living.  Hit the next button to continue on to the next page.  

 

 

 

 

 

 

 

 

 

 

 

 

Step 5) You will see a page that has several time slots. In the question text, you will 

also see the project category in parentheses (). If it does not look like the correct 

category, you may have selected the wrong project. You can go back and verify by 

using the back button.  

The letter and number 

represent a room and 

judge. You do not need 

to memorize this 

information. 

 

Select the time slot you wish to register for by clicking on that time slot (It will turn red 

when selected) in this example, I have selected the time slot 11:10 – 11:20 a.m. 

 

 

 

 

 

4-H Handbook 

https://sandusky.osu.edu/program-areas/4-h-youth-development/calendar-handbook-and-other-resources


You may notice there are some gaps in time slot options. Time slots will disappear as 

they are reserved. Only times that are available will still appear for you to select.  

 

Step 6) Write down the 4-H project, and the time you selected to attend judging. 

Scroll to the bottom of the page using the grey side navigation bar on the right and hit 

the next button to continue to the next page.  

 

Step 7) A Thank you message will appear, but this is very important - Your response 

will not be recorded until you hit the next button at the bottom of the screen.  

 

 

 

 

 

You may notice there is a percent (%) bar at the top of the  

screen. The registration is NOT complete until the red percent (%) 

line reaches 100%.  

             Not Complete                                                                        Complete  

        

 

 

Step 8) You will see a page with a confirmation message. If you forgot to write down the 

time you selected, you can scroll to the bottom of the page and view your response. At 

this time, you are registered and considered “locked-in” to attend judging. You can also 

download a PDF file with your response.  

Step 9) If you have more 4-H members to register, or more projects, repeat this process 

again starting at step 1). You will repeat this process for each 4-H exhibitor in your 

family, and for each project they are exhibiting.  

 

 

Example: You have two children in your family. The first child is taking Club Leadership, 

AND the Laundry Project and the second child is taking Sew Fun. You would complete 

this registration a total of three times. Once for child #1's Leadership Project, once for 

child #1's Laundry project, and once for child #2's Sewing project.  


